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The Moodle text (or HTML) editor toolbar 
 
Here is an explanation of the text (or HTML) editor tools available when you add any resource or 
activity to a Moodle course. 
 
These dropdown menus adjust the Font, Size and 
Style of any text you add to the Description or 
Content fields. 
 
The Undo and Redo buttons undo and redo your last actions.  
 
The binocular button is the Find tool and the AB button is the Find and Replace tool. 
 
This button toggles the Description or Content fields (depending on which one you are 
in) to full screen mode.  This makes everything much easier to see particularly if you 
have lots of content. 
 
These buttons format the text in the appropriate Description or Content field 
as Bold, Italic, Underlined, Strikethrough, Subscript or Superscript. 
 
These buttons align the text in your field to the left, centre or right. 
 
These buttons enable you to clean up messy code, remove formatting, 
paste as plain text and paste from Word. 
 
Change the colour of your text or highlight a word or phrase using the Select text 
colour button or the Select background colour button. 
 
These buttons align new paragraphs to either the left or the right of the text box. 
 
Add numbered or bulleted lists to your text and indent (or outdent) the text 
using these buttons. 
 
This is known as the link group and these buttons let you add, break or remove 
hyperlinks. 
 
You can insert images, emoticons, media (e.g. video or audio files), 
equations, non-breaking spaces, custom characters (symbols) and 
tables using these buttons. 
 
The HTML source toggle allows you to switch into HTML mode (rather than 
WYSIWYG mode) and the spellchecker button checks your spelling. 
 
 
